PDFBlaster | nstallation Overview

Step 1

Sollware License Agreement
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the ezt of the agreement.
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If you downloaded the PDFBlaster setup file (pdfblaster.exe) from the Internet, locate where you

downloaded this file and then double-click on it to begin the installation process.

If you areinstalling from CD-ROM, the installation program is located in the root folder of the

CD. Again, double-click on it to begin the installation process.

Thefirst screen that appears is the PDFBlaster license agreement. Click [Y es] to accept the license
agreement terms and proceed.

Step 2

Choose Destination Localion

Sehup will inztall PDFBlasher in the following directon.
Taindal o thiz diectony, cick Med

drectony,

ext Satup

Tainsal ko 5 different diectory, chok Browse and select anathes

‘fou can choose nok ko instal POFElaster by clicking Cancel ko
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cBack [l

Cancel |
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The next step isto select the destination folder for the PDFBlaster application. Y ou can accept the
default path given or you can click the [Browse] button to select a custom path.

Step 3

Start Copyping Files

Satup haz enoush irformation o stark coppng the program files.
IF yows wamk o review o change any settings, cick Back. [F you
ae satisfied wilh the sellings, cick Mest 1o begn copying files.

Current Selbngs:
Sebup Type: =]
Complete

Target Folder
C:AProgram Files\DataF sy PO FEB laster

Uzzr Infomation
Mame: DataFab
Cempany. D alaFsb

<]

< Back

At this point the setup program has enough information to start copying the necessary filesto your
hard drive.

By default setup will copy shortcuts to the PDFBIaster control panel to our Windows Start Menu
and Startup folder so PDFBIlaster will automatically start in the system tray the each time you start
Windows.

Click [Next] to continue.

(Note: Depending on the current state of your system, you may have to reboot after the
PDFBlaster Control Panel installation is completed. If you are prompted to reboot your system,
please do so before continuing on to the next step).

Step 4

PDFAlaster Conbrol Panel

.'\*_.:) The POFBlastes Piinker diiver hias nol been inslaled Do you waril o nslal this diver

nows?

_ |

Thefirst time you start the PDFBIlaster Control Panel (or if you have just rebooted your machine)
the software will check to see if the PDFBIlaster printer driver has been installed.

If the printer is not found you will receive a message asking if you want to install the printer now.
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Click [Yes] to install the printer or click [No] to install at alater time. If you areinstalling
PDFBlaster on a Windows NT/2000/XP machine you will need to be logged on with local
Administrator rightsin order for the printer driver to beinstalled.

(Note: PDFBlaster will not run correctly unless the printer driver has been installed).

At this point, all the necessary softwareisinstalled and you are ready to configure your
PDFBlaster Control Panel options.

Configuring The PDFBlaster Control

Step 1
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Before you can start sending fax or email PDFs you must correctly configure the Control Panel
Settings. Settings are automatically saved when you exit the program or when you click the
"Save" option from the File menu.

Send Rule

The send rule option sets the default method that you will send your documents. PDFBIlaster will
automatically attempt to determine the contact information of the print job (which includes the fax
number and email address). The send rule option you select will have a direct impact on those
recipients where either the fax number or email is not on file. If PDFBIaster cannot send your
print job using the defined send rule, the document will be automatically returned to you via email
with a message saying the job could not be delivered. So, depending on the compl eteness of the
information of your contact database, most likely one of the available send rules will be best-
suited for your document delivery strategy.

Useemail if present, otherwise use fax number:
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Select this option if you want to send your documents as PDF attachments to recipients where the
email addressison file, otherwise, try to use the fax number on file.

Use fax number if present, otherwise use email:

Select this option if you want to send your documents as laser-quality faxes to recipients where
the fax number is on file, otherwise, try to use the email address on file.

Always send as fax

Select this option to aways send your documents as faxes, regardless of the status of the email
addresson file

Always send as email

Select this option to aways send your documents as email attachments, regardless of the status of
the fax number on file

Test Mode

Select this option to practice using PDFBlaster before "going live". When the Control Panel is set
to Test Mode, all document transmissions are set via email to your email address instead of the
actual recipients. The email you receive will include the document as a PDF attachment and the
body of the email message will contain information on where and how the document would have
been sent had you not been in Test Mode.

Once you are comfortable using PDFBIlaster you can turn off Test Mode and set the print rule to
the actual mode you want to use when you "go live".

Step 2

* PDFRIaztes Condral Panel 1 B Build B
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!F'rin'l o the POFElmster printer driver to calzct jobs in pour authes:

Accounting Link Settings

To link to a specific accounting system, click the"..." (Browse) button to select the root folder of
where your accounting system isinstalled. This can be a network directory or alocal directory.
Then type in the unique company identifier in the Company ID field to tell PDFBlaster which
accounting company you want to use.

Optionally, if you are connecting to a SQL database, you will need to enter your login settings
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instead of the path information described previously.

After you enter the System directory and the Company 1D (or entered your login settings), it'sa
good ideato test your connection by clicking the Test Link button. If you receive an error, please
verify that your path setting and company ID is correct and try again or contact your PDFBlaster
VAR or system administrator for more help.
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!Prin'l o the FOFE ester printer driver to colzct jobs in your authoc

Email/Fax Settings

These options will be used by PDFBIaster when delivering your documents and returning un-
deliverable documents to you.

From Name

Enter your name in thisfield. Thisvaue will appear in the "From" part of your emails and fax
cover sheets

From Email

Enter your email addressin thisfield. This value will appear in the "From Email" part and is not
used during fax transmissions.

Cover Page

By default, PDFBIlaster shipswith abasic cover page in RTF format that you can use with your
faxes. Cover pages are not sent with email jobs.

Y ou can edit the cover page look and feel using a standard word processing program such as
Microsoft Word. Just be sure to make a backup copy first!

Omit Cover Page On Faxes

Check this box to exclude cover pages with your fax jobs.

Please note: it isextremely important that you enter a valid email addressin the From Email

field. Otherwise, Test Mode document deliveries and any un-deliver able documents and
send confirmationswill not bereturned to you correctly.
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SmartFind Options
PDFBlaster has a number of convenient send options that allow you to control how the software
will process your print jobs.

Send print jobs automatically asthey arereceived

Select this option to have PDFBlaster automatically process your print jobs as they are sent to the
outbox by the Control Panel. Automatic sends work only with supported PDFBlaster accounting
documents. Custom jobs or reports will remain in the outbox until you send them manually.

Send Each Job Individually

Select this option to have your print jobs queued into your Outbox where they will wait until you
select ajob and click the "Send Now" button.

Use Default Recipient Data Select this option to tell PDFBlaster to use the recipient data derived
from the linked customer or vendor file of your linked accounting system.

Confirm Each Job Select this option to display a confirmation dialog that displays the recipient
information, subject and body of the email or fax as well as additional CC options. Y ou can
override the default recipient data pulled from your linked accounting system from this screen.
Please note, this option is not available if you select the [Unattended Send] mode.

How PDFBIlaster Prints Various Documents

Step 1
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If you are running aversion of PDFBIlaster that links to a specific accounting system, it is
important to understand how PDFBlaster prints different types of documents.

By default, PDFBlaster supports the following accounting documents:
1. Invoices

2. Packing Slips

3. Sales Orders

4. Bids

5. Pick Tickets

6. Purchase Orders

7. Customer Statements

When we say "supports’ we mean that when you print one these document types, either
individually or in batch mode, and then send the document, PDFBlaster will automatically
determine who the recipient of the document is and either email it as a PDF attachment or fax it as
alaser-quality Internet Fax depending on the Print Rule you have selected and the data stored in
the customer/vendor database.

Y ou are by no means limited to using PDFBIlaster for these supported documents -- PDFBlaster
can send print jobs from any Windows application as well as other standard reports generated by
your linked accounting system.

These "custom™ print jobs will not have their recipients automatically determined by PDFBlaster.
Instead, you will have the opportunity to select a recipient from one of the following sources when
you attempt to send this document:

1. Customer File

2. Vendor File

3. Customer Ship-To File
4. Manual Recipient
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5. Custom Query

Let'swalk through the steps required to send "supported” accounting documents and "custom”

documents...

Step 2

» POFBRIazter Condral Panel 1,8 Build B
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In the following example, notice that there are four different print jobs waiting in the outbox. First,

we will send the Invoice.

Click on the Invoice Job then click the "Send Now" button.

Step 3
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Notice that PDFBlaster automatically determined the recipient of the invoice, uploaded the print

job, and sent it to "Robert Goodman" at International Business Machines

(In al of these examples, PDFBIlaster was set to test mode so the documents were not delivered.
Instead they were returned to the default user. Had PDFBIlaster been set to a Print Rule other than

"Test Mode" the document(s) would actually be faxed/emailed accordingly.)

Now return to the outbox and click on the Statement Job. Then click the "Send Now" button.

Step 4
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Notice that the customer statement was automatically delivered to Mark Stone at Phoenix
Computers.

Now return to the outbox and click on the Purchase Order print job. Then click the " Send Now"
button.

Step 5
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Notice that the purchase order was automatically delivered to Angelo DiMaggio at International
Data System.

Now return to the outbox and click on the "Custom" print job, which in this case, isan HTML

document. Click the "Send Now" button to continue.

Step 6
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Now things are alittle different than before. Since thisisa"custom” print job PDFBlaster needsto
know the data source you want to use in order to send the document.

Notice that your options are:

1. Customers

2. Customer Ship-To's

3. Vendors

4. Manual Recipient

5. Custom Query

When you click on the "Customers" Source you will see alist of customers pulled from your
accounting system.

Now click on "Customer Ship-To's" to see alist of Customer Ship-To recipients.

Step 7
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Now click on "Vendors' to see alist of available vendors

Step 8

* Select Recipient:
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Now Click on "Manual Recipient" to see the data entry form for a manual recipient.
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Thisiswhere you have the option of sending the custom print job to arecipient who is not in your

accounting system database, perhaps a co-worker or marketing assistant.

Step 9
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Now click on "Custom Query" to see alist of your defined custom queries. Custom queries are
pre-defined data sets, based on your accounting database, that allow you to group together and

select a specific subset of recipients from your database using data stored in specific fields.

Step 10

¥ Select Rocipient:
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In this example, we've set up a custom query for "All AR Customers’, whichisalist of every

customer in our accounting system.

Click onthe"All AR Customers' custom query and, just to be sure thisis correct data set, click

the "Test Query” button to retrieve the records for previewing.

Step 11
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PDFBIlaster will retrieve the records defined by your query from your accounting database.
Depending on the size of thisfile this may take afew seconds.

Page 14 of 51

When you select a custom query, this means that your custom print job will be delivered to all

recipientsin the result set.

Click the "OK™" button to continue.

Step 12
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Y ou now have one more chance to actually confirm that thisis the correct recipient. If you're not

sure, you can click "No" to return to the custom query screen.

Click "Yes"' to continue.
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PDFBlaster will now upload your print job and send it to al recipientsin your custom query,
using the defined send rule from your settings tab.

Using The PDFBlaster Outbox

Step 1
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When you print documents to the PDFBIaster Printer your print jobs are stored in the Outbox. If
your send setting is set to "Unattended Send" PDFBlaster will handle the delivery of your print
jobs automatically.

If your send setting is set to "Send on demand" you will have to send each job manually.

Please note that you must be connected to the Internet to send your print job using
PDFBlaster.

Step 2
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First, click on the print job you want to send. Then click the "Send Now" button.

Alternately, you can double-click on the selected print job to start the send sequence.

Step 3

P sl
Fiks Edit Hep
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Page 16 of 51

PDFBIaster will attempt to contact the master server. If you want to cancel you print job, click the
[Stop Send] button now. Otherwise, the program will upload your print job to the master server.

http://www.dataf abri cation.com/admin_printHelp.asp

6/19/2003



Page 17 of 51
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After the file upload is complete, PDFBlaster will deliver the document, and remove it from the
outbox (after the next screen refresh, or you can manually refresh the outbox list by clicking the
[Refresh Now] button).

Y ou will then receive a confirmation in the send log results pane. Y ou can clear the results pane at
any time by clicking the [Clear Results] button or print the send log data by clicking the [Print
Log] button.

To send another print job, return to the outbox tab and follow these same steps.

Creating Custom Queries

Step 1
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® PDFRIaztes Condral Panel 1 B Build B
File Edit Hep

uthax | Sefinps Custoen dusries | Send Log |

My Chmres  |-Sect

Dot Source: |-~ rrr- =
—Query Stal

~Field Mappings (Bold tex mdicstes required field) ———————— Seve I

Key Fiehik I-':i=|ﬁ'-'-- | Comgpany Field: |-5el=0- "I e
o I
Comtact Field: I--i=IH-'-- | AddressField  |-Selcl- -

First Nome Fisict |-Seiees.  »| Adress2Fie |Selste
Lwst Nome it [-5ex =] Ciy Fiemt Select. =
Email Field:  |-S=ect.  v| Slasfeet  |Selet  w
Fax Field: [Goes =]z Fie Salect. | w

Please Note: The Custom Query tab and Word Blast! tab may not be available depending on
your linked accounting system.

Creating and maintaining "custom queries" inside of PDFBIlaster is a very powerful feature that
allows you to quickly distribute documents to pre-defined lists of recipients on arecurring basis.
Better yet, PDFBIlaster supports virtualy any ODBC-compliant data source in addition to any
linked accounting database (if applicable). Using the custom query feature, you can maintain
groups of recipients from both inside your accounting system and from external sources such as
lead lists, contact manager databases (such as GoldMine and ACT!) or any other data source that
contains contact information.

In this example, we are going to create a custom query that contains all customersin our linked
accounting system with balances greater than zero (that is, customers who owe us money!

To begin, click the [Custom Query] tab on the PDFBIlaster Control panel. Then, click the [New]
button to begin creating your new custom query.

Step 2
PDFBlaster Control Panel X
Enter a name for this guerny: oK
Cancel
|

Typein aname for your new query. In this example we want to create a custom query containing
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all customer records where open balances are greater than zero (in other words, people who owe

us money!).
Type in "Customers with open balances" in the input field.

Then click the "OK" button.

Step 3

® PDFRIaztes Condral Panel 1 8 Build B
File Edit Hep

Outbax | Seinps Cusstoen ueries | Send Log |
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_ s |
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Ermail Field: I--‘iﬂh'-'-- | Slals Fisld -=edect- -
Fax Fiald: I--'itll!\'-'-- | Zip Feld ~zeect- -

Next, select the data source from the drop-down list. This drop-down will contain alist of all the

ODBC data sources you have defined on your system, aswell as an option to use the "linked

accounting system".

In our example, we have previously linked PDFBlaster to ACCPAC Pro Series, and since our

custom query is going to retrieve al recordsin our accounting system where the balance is greater

than zero, we'll select "ACCPAC Pro Series' as our data source.

Step 4
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Y ou will have to know basic SQL for this step, and it helps if you know the field structure of your
customer/vendor database. If you need help writing the SQL for your custom queries, contact your
PDFBIlaster reseller or email PDFBlaster tech support.

In our example welll type the following SQL statement that will retrieve those customer records
that have a positive balance:

select * from arcust99 where balance > 0

Step 5

® PDFERlaztes Condral Panel 1 B Build B
File Edit Hep

uthax | Sefinps Custoen dueries | Send Log |

My Chsries  [Customers win open belnress =] b I
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—Query S
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B records wwers refurned by the query
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Click [Test Query] button to test the syntax of your SQL and retrieve your records. If you get an
error message, most likely your SQL syntax isincorrect. Please verify that your SQL isvalid and
click the [Test Query] again to resolve the problem.

____oustno Compay |l:urt,m:L |h|le |-:|rl:h|n'|
¥ ADGT Adcizom, Dutham and Gr Suzan T, Andrewes Wi President Wan Difices
AHC fupenting Harover Coip David Culigzn Wiza Prezidart v, Craman 295
AH5ST Albany Hospibal supplies Henny Growes Wice Presid=rk 1500 W orthing
ATS Atlanta Trugt and Savind Hank Ehierbeng Prezidant Man Office
HEE1 ey Bupresz Enb=pnss May dnderson Wiom Presderk
B ] [Irteenational Businesz I1 Fobest Goodman | Vica Preaidart E
- LRI} Phoenn Complleis Wark Slane Piezrdanl 12 Thousand (]
SMCT Super Micro Compuber | Leslie Sutton Purzhizing Manager FE34 Far Dak
A *
|E recoed e e humed by e quen

PDFBlaster will retrieve your data. Depending on the size of your database and the number of
records in your custom query, this step may take afew minutes. Y ou can check the status by
watching the status bar at the bottom of the screen.

When the query execution is complete, the resulting recordset will be previewed in the query
results dialog box like the one shown above.

Step 7
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|H recoros wers neiurned by thes query

Now you're ready to map your customer fields so that PDFBIlaster knows how to send documents
to them the recipients in your custom query. Click the dropdown next to each field in the "Field
Mappings' pane and set the correct field to it's PDFBlaster counterpart. In our example:

the custno field is the key field

the contact field contains the contact's name
the company field contains the company name
the email field contains the email address and
the faxno field contains the fax number.

Click "Save" to save your query. You'll now be able so select this new custom query titled
"Customers with open balances’ as arecipient list each and every time you want to do afax or
email broadcast.

(Note: only the fields highlighted in bold are required fields. In this example, the customer
database does not contain specific fields for first name and last name so we'll just leave the field
mappings blank.

Step 8
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Once your field mappings have been assigned, click the [Save] button to save your custom query.

Y ou can now use this query any time you want to deliver an email or fax broadcast to those

customers whose balance is greater than zero!

PDFBlaster Advanced Options

Step 1
® PDFRIaztes Condral Panel 1 B Build B
Fila | Edit Help
o Sofiware Ragistration l,s Loxy I

U Accounkrd Speciic Oplians I

T |t

4| | ]

data__fabrication 7 ‘ [ | =

e s e Ly Dedete

|Prin'H::| the FOFElester printer driver to colzct jobs in your authoo:
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PDFBIlaster includes some convenient additional configuration options that you may find useful.

To access the advanced options screen select [Advanced Options] from the Edit menu on the
PDFBlaster Control Panel

Step 2

» PDFBlaster Advanced Options E3

[~ Disable Reseller Branding:

[~ Error Logging

[~ Always Start Minimized Q

[ Show Control Panel if outhox is not empty
[~ CCme on all sent prirt jobs

[ Allow attachments to be added to fax jobs

[~ Enable PDFBlaster Toolbar for Microsoft Word

Save And Exit Cancel

Disable Reseller Branding

Y our PDFBlaster software may be linked to your reseller's Web site in order to inform you of
timely marketing or technical support information. If your reseller has done this you will seea
small logo in the lower left of the PDFBIaster Control Panel screen. If you wish to disable this
feature, check this check box.

Error Logging
If instructed to do some from PDFBIlaster technical support, you may need to turn on error logging
by checking this box.

Always Start Minimized
By default PDFBlaster starts up each time you start your computer in normal screen viewing
mode. To start PDFBIaster minimized in your system tray, check this box.

Show Control Panel if outbox isnot empty
If there are unsent print jobs in your outbox, checking this box will force PDFBIaster to be the
topmost window on your screen until you either send the jobs or delete them.

CC meon all sent print jobs

If you want to receive a copy of each fax or email job you send using PDFBlaster, check this box.
CC'd emailswill be sent to the email address identified in your Email/Fax settings on the
PDFBlaster Control Pandl.
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Allow attachmentsto be added to fax jobs

Check thisbox if you want to enable the ability to include additional attachments with your
accounting documents when faxing. In order to use this feature, you must set the SmartFind
option in the PDFBIlaster Control Panel to "Confirm Each Job".

Enable PDFBlaster Toolbar for Microsoft Word
If you want to use the WordBlast! feature in PDFBlaster, check this box. See the support topic
regarding WordBlasts! for more detailed information.

When finished choosing your advanced options, click the [Save And Exit] button to save your
changes.

Registering Your Software

Step 1

® PDFRIaztes Condral Panel 1 8 Build B

Fike | Edt Hep

o Soliwae Fagistaton 5..: dLog I

Ascounbng Specific Oplions B unting Link Sertl
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TR IS T T TR

P EOPROED

~ Use fax ramber i presesm, SrETEA | J

alterwise e emal Coempany It g e Lk
™ Ahways s=nd a5 fax ErmallFan Settinga:

From Company:  [Profassiona Soffwere, Inc
™ Absayz wand 3= email |

Froem e |.o-e User
~ Nm:ys gan kot 16 an From Eit [cemastarabricanion com
amal
Covnr Pege |E Froiecls v BFCBasterpdio_co L |
ol
Test moda onky [T DOmi Caver Page On Faies
[~ SmartFind ™ Gpi
| Sard print jobs automstizaly es Fey e racehas 1 Lim Darfaul Reciser Cats
& Send anch job indvidaly = Confirm Each Job

|Successtuly srested prt job 2220657

When you downloaded your copy of PDFBIlaster, you should have received a 30-day trial
activation code viaemail. Y ou must enter this temporary registration code before you can
generate PDFs and send them as email attachments during your trial period.

Thetrial-license allows you to generate PDFs as email attachments for thirty days. Y ou will not be
able to send actual faxes during the PDFBIlaster trial period. Thisoption is available only to fully
licensed versions of the product. Instead PDFBlaster will send your "test faxes" as email
attachments to your email address and will include information on the who/where/when of the
document transmission if it was being sent using the full version of PDFBIaster.

To activate your 30-day trial license, first click on the [Help] menu on the PDFBlaster control
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panel and then select [ Software Registration].

Step 2

PDFBlaster Registration

You need to enter your assigned software activation code
in order to send faxes or emails. If you do not know your
activation code please contact your reseller.

“ou must be able to connect to the Internet to register your software.

Activation Code: |

Renister | Lancel

The next screen you will seeis the Registration screen show above.

L ocate the 30-day trial activation code you received via email when you downloaded PDFBIlaster
before moving on to the next step.

Step 3
PDFBlaster Registration

You need to enter your assigned software activation code
in order to send faxes or emails. i you do not know your
activation code please contact your reseller.

“fou must be able to connect to the Internet to register your software.

Activation Code: IEIEIEIEIH-EEIEIQ‘HQEIEI

LCancel |

Typein (or cut and paste) the trial version activation code into the dialog box provided.
Then click the [Register] button to validate your code.

(Note: you must be able to access the Internet from your computer in order for validation to
work).

Step 4
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PDFBlaster Contiol Panel E3
@ Regishation failed.
Regiztration failkie can occuw because of the following

1] The compary achivation code you entered was not vabd  Fleass make
sure pou have obtaned the comect code om your PDFElaster resaler,

2]1'M'ou have exceeded the alowable lcense imit for pour puichaze,
Please contact vour POFBlaster reseller o order more icenzes.

31 7'ou are Stempling bo register usng an inconect inked sccounting spstem.
For more help on PDFElaster licenzing, pleaze contact tech suppot a:
suppoitizipdtblaster. com

If you receive an error dialog like the one shown above, most likely you typed in your activation
codeincorrectly. Try typing it in again or, better yet, cut and paste the code from the email you
received and then click the [Register] button again.

If you still get an error message, please contact PDFBlaster technical support at the email address
provided.

Step 5

You need to enter your assigned software activation code

in order to s [rvowe your
activation cot PDFElaster Control Panel

You must be st J) Registration succeeded, foUr software.

Actiyatio oK

Beaqster Cancel

Once your activation code has been accepted and registration succeeds your 30-day trial license
has now been activated.

Checking For Program Updates

Step 1
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It isagood ideato periodically check for updates to the PDFBlaster software. This can be
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conveniently done by selecting the "Check For Updates" option on the PDFBlaster Control Panel

File Menu.

Step 2

File Download Ed

Some es can ham wour compter, 1F the file information beloe
looks suspicious, of you do not fully tust the sowce, do not open of
save this file.

File name:  pdiblaster_update. exe

File type:  Application » PDFBlaster

Frarm: server2, dihosting, com File Edit Help
N Thiz type of file could ham your computer fitee  Outhox  Sett
malicious code, Gend Rule

Would you like to open the file or save it ko your comg rLluam
otherwi

Hpen l Cancel
I Usge fax
B | Alwaye ash before opening thstyoe of = otferwi

If aprogram update is found you will be able to download the update program to your local hard
drive. The download process will automatically close your PDFBIlaster program so you can
download and install the update automatically.

Click [Save] to save the update program to your hard disk.
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L i .1

ok [ Tero J ot o
File neaimes Ipdblaﬂa_tpddem d Save I
Save o bppe: |.bpphcalm j Cancal |

It's agood idea to download the update into atemporary folder such as c:\temp. Click the [Save]
button to begin downloading the update file from the Internet.

Step 4
27% of pdfblaster update.exe o [m]

S aving:

pdfblazter_update exe from wawas datafabncabon.com

E ztimated time left: 3 zec [307 KB of 1.10 MB coped)]

Download to: G:5Temphpdiblaster_update exe
Transfer rate: 218 KB/Sec

[ Close this dialog box when download completes

[Ipen [ipen Eolder | | Cancel I

The update program is much smaller than the full version PDFBIlaster install program. Depending
on the speed of your internet connection, the download process will take only a few minutes.

When the download is complete, double-click on the pdfblaster_update.exe file to complete the
installation of the update.

Installing The VFP ODBC Driver For Windows XP
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Step 1
® POFRlazter Condrol Paned »1 8 Build B
File Edi! Helo
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If you install PDFBIlaster on afresh version of Windows XP Professional you may not be able to
connect to your accounting data when you click "Test Link".

This is because Windows XP ships with an incompatible version of the Visual Foxpro ODBC
driver (v 1.0.XXX). To fix thisincompatibility you will need to download and install the VFP
ODBC driver (v 6.0.XXX).

Click Here To Download the VFP ODBC driver install program

PDFBlaster Word Blasts

Step 1
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From Meime: |J== Liz=r
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PDFBlaster provides a unique capability to create integrated mail merges using Microsoft Word
(2000, XP or greater) and your accounting data. We call this feature Word Blast!, and once you
try it, we're sure you will agree that using Word Blast! is much easier and more intuitive than MS
Word's default mail merge functionality.

In order to use PDFBIlaster Wordblast! you'll first need to activate the PDFBIaster toolbar in
Microsoft Word. To activate the toolbar, first click the Advanced options link on the Edit Menu of
the PDFBlaster Control Panel.

Please Note: in order to use Word Blast!, you'll need to defined at least one custom query using

PDFBlaster. In our example, we have already created a custom query called 'Pro Series
Customers that we will use to generate a collection letter.

Step 2
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¢ PLFBlaster Advanced Uphions

r
r
r
r
r
r
v

Check the [Enable PDFBlaster Toolbar for Microsoft Word] checkbox and then click [Save
and Exit].

—

[

| = 7 2 —

o

Now start Word. You'll notice a new toolbar has been added. Thisis the PDFBlaster toolbar.

Step 4
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The PDFBlaster toolbar has a quick and easy menu that enables you to drop form fields onto your
document.

Click The Fields... button and then select the Company field, which will add afield called
"COMPANY" to your document.

uuntmmmIMTnmuah e
DFdg Ay ' "BF =-~-  GHEOEE 4 &5 o~ -EI
oo 'Tmrsﬂrw*m"varnliiilnl---ﬂlﬂufL

| o Praher Tookar Fiekds... = |=]Send

4 N R TS T K ;--%

COMPANTY

ADDEESS I
CITY, STATE ZIF
COUNTEY

Tear FULLMAME

Pleass remut your past due balance immedantely

Sincerely, "
-Frofessional Software lnl:l [
- ¥

ilm!ll 3

| oxan = [y 5 WN\DDH‘maiﬁ-ME.-,

[Page 1 Secd i [maF ini3 cCel28 o | o &

Add any remaining fields you wish using the same process described in the previous step.

In our example, since we're creating a collection letter, we're going to add some text reminding the
customer to pay their outstanding balance.

Step 6
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Now you're ready to send your WordBlast! to a group of recipients defined in one of your custom
queries.

Click the [Send] button to continue.

Step 7

St |B_:wlﬁ1= | sereiog |

~Sand Rule:———————————————— — Ermvail Fax Sedllimsge:
g amad il pracsnt. From Comparg:  |Frofessional Sofiuss, Inc
b otfg v e [ number ;
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Cover Page  [E:\ProkslstvEPDRBlsterpcn_ |
{ "~ Abwcyz 3crel o loe L‘E I Dmik Caver Page On Faies

Cover PagaEmail Settings:
Supyect |F‘5IEI=T Due Balaroes|

™ Abgeys serd as =mal

¢~ Ahways serd both Pag and Bk :I
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Tend Progrese; o —
I e Sand hicrd

The PDFBIaster toolbar will display aform with 3 tabs. Thefirst tab lets you define your send
rule, email/fax settings (along with a cover page option) as well as the subject and body of the fax

cover page or email.

The settings here are similar to those found in the PDFBlaster Control panel.

Type the words "Past Due Balances' in the subject field.
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Now click the Recipients tab and select the custom query "Pro Series Customers'.
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Notice that the PDFBlaster toolbar retrieved the data from your custom query and positioned the
record pointer at the first record.

Step 9

¥ POFRIazter E
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WHen you click the [Send Button] PDFBIlaster will automatically perform the necessary field

substitution on your letter and send the document according to your selected send rule.

Click the [Send] button now to send your WordBlast!
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Step 10
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PDFBlaster will display your send progress in the lower |eft hand area of the screen. Y ou can
cancel at any time by clicking the [Cancel] button.

Step 11

® PDFElasber
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At the completion of your WordBlast! you can view the send log to see the results.

It's that easy!

Configuring The PDFBIlaster Printer For Exact ES
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Step 1
& PorBlaster -10] x|
Printer Dooument  View  Help
Eomnect | Satus Chuspar Pages

v S&t Az Defaulk Prinber
Printing Preferences, ..

Pausa Printing
Cancel All Documents

Sharing...

Propearties

Close

J | 2+

Displays the properbies of this printer.

B

The default report forms that ship with Exact ES use the Verdana font, which is not supported
directly by the PDFBlaster Printer.

Fortunately, it's easy to change the font handling of the PDFBIaster printer so that the program can
automatically process your Exact ES print jobs.

Thefirst step isto open the PDFBIlaster Printer from the Start Menu -> Control Panel -> Printers
section.

Click on the [Printer] menu then select [Properties]

Step 2
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Next, click on the [Device Settings] tab and then expand the [Font Substitution] menu tree.

Step 3
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& rofBlaster Properties 2| x|

General | Sharing | Ports | Advanced | Secuity Deviee Settings |

Tirmas Maw Roman halic: Times- talic ﬂ
Times Hew Roman hallc: Times- talic

Times Hew Roman alic: Times- ali

Timas Haw Roman Ralic: Times- kali

Times New Roman halic: Times- ialic

wingdings: Dowrdoad 35 Soft Font

Symbiol: Symbol

M| Downlozd 22 Soft Font i |

‘wierdana Bold: Dowrdosd =5 Soft Font

“ardana falic: Download as Soft Ford
‘ierdana Bold Ralic: Download as Soft Ford

Comic Sans hS: Downlead 35 Soft Fomt

Comic Sans WS Bold: Download 35 Soft Font

Impact: Downdoad as Soft Font

Georgia: Downdoad as Soft Font

Gaorgia Beld: Download as Soft Font

Georgia Bobd Ralic: Downlosd 32 Soft Font

Georgia ftalic: Download as Soft Font ﬂ

[0k | cecel | apeb |

Scroll down the list until you get to the font section that lists the Verdana fonts. By default, these
fonts are set to [Download as Soft Font]. Thisis the setting you will need to change for each of the
4 Verdanafont entries.

Step 4
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General | Sharing | Ports | Advanced | Secuity Deviee Settings |

2|

Times Mew Roman Ralic: Times- halic

Times Hew Roman hallc: Times- talic

Times Hew Foman kalic: Times- talic

Timas Haw Roman Ralic: Times- Rali

Times Hew Roman hallc: Times- ialic
wingdings=: Dowrdoad 35 Soft Font

Symbel: Symbal

‘ierdana: Helvetica

‘wizrdana Bold: Hebretica- Bodd

‘ardana ftalic: Hel veti ca- Obligus

AT ELE TN T Hee | vetica- Bold Oblque
Comic Sans hS: Downlead 35 Soft Fomt
Comic Sans WS Bold: Download 35 Soft Font
Impact: Downdoad as Soft Font

Georgia: Downdoad as Soft Font

Gaorgia Beld: Download as Soft Font
Georgia Bobd Ralic: Downlosd 32 Soft Font
Georgia ftalic: Download as Soft Font

]

[

[ ok ] cence |

Aol |

Click the dropdown and change the Verdana fonts to the following substituted fonts:

Verdana -> Helvetica
Verdana Bold -> Helvetica-Bold
Verdana Italic -> Helvetica-Oblique

VerdanaBold Italic -> Helvetica-Bold Oblique

Step 5
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& poFelaster Properties e

2|

Timas Maw Roman halic: Times- lalic
Times Mew Roman hallc: Times- talic
Times Hew Foman kalic: Times- talic
Timas Haw Roman halic: Times- kalio
Times Hew Roman hallc: Times- ialic
wingdings=: Dowrdoad 35 Soft Font
Symbel: Symbal

‘ierdana: Helvetica

‘ardana Hold: Hebretica-Bokd
‘ardana talic: Helvatica- Obliqus
SRR | Helvetica- boldOblque -]

Comic Sans b5 Downlead 35 Soft Font

Comio Sans WS Bold: Download 35 Soft Font
impact: Download as Seft Fort

. Georgia: Download 35 Soft Font

Gacrgia Beld: Download as Soft Font
Georgia Bobd Ralic: Downlosd &2 Soft Font
Georgia ftalic: Download as Soft Font

[

[

[ ok ] cencel |

Aol |

Y our font substitution table should match the screen above.

Tofinish, click the [Apply] button and then [OK] to exit.
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Y ou will now be able to print Exact ES documents to the PDFBIlaster Printer driver correctly.

Linking PDFBIlaster To Progression Series SQL

Step 1
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® PDFRIaztes Condral Panel 1 B Build B

File Edt Help
Oumax Setings | Custon Gueres | Send Log |
Send Rule: AcEoUNtng Link Settings:
o~ Uts8 eml If presant, Lirk Tex Sl
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~ Use fax ramber i presem,
altwerwise e emal
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& Sand aach ok inchvidualy 1= Confirs Each Job

|Pn'n'| o the POFEimster printer driver to cal=ct jobs in pour auttes:

When you start PDFBIaster for the first time, the software is not linked to any particular
accounting system. To link to Exact Progression Series, click on the Settings tab and locate the
section called [Link Settings]

® PDFElaztes Condral Panel 1 B Build B
File Edt Help
Oumax Setings | Custom Quertes | Send Log |
Send Rule: Rrounting Link Settinps:
~ U8 emal I presart, Link Too :
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|Pn'n'| o the POFEImster printer driver to cal=ct jobs in your auttes:

Select Macola Progression Series from the drop-down list of available accounting systems.

Step 3
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» Link Login Settings

Server MName or P

Default Database:;

|
|
User Name: |
Password: |

[T Use Integrated Windows Security

oK | Cancel

Next, Click the [Login Settings] button to display the screen where you will need to enter your
login information in order to connect to your Macola SQL Server database.

Step 4

» Link Login Settings

Server Mame or |P: I(Iu:u:al)

Default Database: |demodsta

User Name: fsa

Password:

I* ERRARE

[T Use Integrated Windows Security

cancel |

Depending on your system configuration the values entered in the login settings screen will be
different. The basic premise isto define the name of the SQL Server running either on your
network or locally. If you are running alocal copy of SQL Server, typein "local" for the server
name. Otherwise, type the name of the SQL Server on your network.

The next step is to enter the name of the Macola database itself. For demo systemsthisistypically
"demodata’. For live systemsthisis most likely different. Y ou may need to consult with your
network administrator to obtain the name of the SQL Server database that stores your Macola
Progression data.

Next, type in a user name and password that has rights to connect to the SQL Server database.
This can be the default Macola user name and password or another defined login that your
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database administrator set up. In our example, we will be connecting using the administrator login
"sa' and password "password".

For Progression Series, you should leave the "Use Integrated Windows Security” checkbox
unchecked because Progression does not support this feature.

Click [OK] when finished entering you login settings.

® POFBRIaster Condrol Panel 1,8 Build B
File Edt Hep
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|Prin'| o the FOFE ester printer driver to colzct jobs in your auttoc

Now it's time to test the login settings you just entered. Click the [Test Link] button to execute the
test sequence. If the test was successful you will receive a message in the status bar saying " Test
Succeeded!”

If your test fails, please check with your network administrator or database administrator to make
sure your login settings are correct and try again.

Step 6
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® PDFRIaztes Condral Panel 1 8 Build B

File Edt Help
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After your link test is successful, PDFBIlaster will retrieve the company name and pre-fill it in the
"From Company" field.

Now you'll need to enter the remaining "Email/Fax Settings'. These settings will be used for faxes
and emails to indicate who the document is coming from as well asto provide areturn email
address for transmission confirmation emails and/or failures. Make sure you enter in avalid email
address or you will not be able to receive these important notices.
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The last step isto register your PDFBlaster software so you can start sending faxes and emails.

Y ou should have received an activation code from your reseller. You will need this code in order
to register your software.

Click the Edit -> Software Registration menu to begin the registration process.

Step 8
PDFRBlaster Registration

You need to enter your assigned software activation code
in order to send faxes or emails. If you do not know your
activation code please contact your reseller.

“ou must be able to connect to the Internet to register your software.

Activation Code:  [99993-99333339

Enter the activation code provided to you and click the [Register] button.

Please note that you must be able to access the Internet in order for registration to succeed.

Step 9

» POFRlastes Contial Pancl vi 8 Build 80000 ] =]
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Registration takes only afew seconds. Y ou will receive a message saying "Registration
Succeeded" which indicates that your software is now registered.

If you receive aregistration failure message it could be because PDFBIlaster could not access the
Internet, your registration code was entered incorrectly or your registration code is not valid for
the linked accounting system you selected. Check with your reseller to resolve this situation, or
contact PDFBlaster support at support@pdfblaster.com

Step 10
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Y our software is now registered and linked to Macola Progression Series. At this point you can
start faxing or emailing in live mode.

Printing To PDFBIlaster From Exact Progression Series

Step 1

http://www.dataf abri cation.com/admin_printHelp.asp 6/19/2003



Page 48 of 51

[ Piogresseon woilios Eeploer - [Dema)]

Fie Ect Wiew Progam  Comparge D00 - MACOLA ELECTRON + | Took Adddes ‘window Help

g Bl rHM | (@ R I ]

[Grdes Eri Do JE ) ETTETRIRY e ook [ ot Erd Processns Jf el

A Olicksi E sy - Doty

Hgntgin
F-_l View
= § T
| Do
# __| Pund AcknossedgeThaotes
| Piking
| Shigpng
% __| Bl Ol Ladng
3 J Rﬁ-\g
= A brvanicesTash

P It
Aaprnd Posted |rmomcas

PrPet] Irwoaci List
Poat Invoices
B8 Poe-Pot b Link

Pedl Cath
| [Fest Mt dutharizstion
# | RMARecenag
Procaias
Feportsdgraphs

Copary: 000 - MADDL ELECTRO | Llser: SUFERY | Gionge SLIPER 2FC [NLM | 11 LIANTR0E | Z4EPM

PDFBlaster can easily fax or email documents created from inside Macola Progression Series. Itis
important to note that PDFBIaster can only be used with the graphical report forms that ship with
Progressions Series (Crystal Reports). Y ou can still print text-based forms to PDFBlaster but
batch faxing/emailing is not supported and the resulting PDF will contain text only.

For this example, we are going to Reprint posted invoices using the Crystal Reports form. Click
on Order Entry -> Trx -> Invoices/Cash and then select the "Reprint Posted Invoices' Crysta
Reports version menu link.

(Make sure the PDFBIlaster Control Panel isrunning in the system tray before continuing).

Step 2
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Select a starting document number and/or ending document number if desired, then click the [OK]
button to continue.

Step 3
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Progression will run the invoices and display them in thte Report Preview Screen. When you are
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ready to continue, click the [Printer] Icon to send the documents to the PDFBlaster printer.

Step 4
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Verify that PDFBIlaster is the selected printer and then click [OK].

Step 5
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The print jobs will be sent to the PDFBlaster outbox and will remain there until you are ready to
send them out.

If you've configured PDFBIlaster to pop up when it receives new print jobs, the above screen will
be displayed automatically. Otherwise, double-click on the small PDFBIlaster icon in the system
tray to activate the PDFBIaster Control Panel.

At this point you're ready to send the print jobs according to your send rule. Y ou double-click on a
specific job and, if you've set up PDFBlaster to "Confirm Each Job" you'll get to verify the send
data (see the next screen).

Step 6
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The Print Job Details screen displays the recipient data of current print job. This datais pulled on
the fly from the Progression database. Y ou can accept the information as s, edit it, or add to it.

Y ou can aso change the send rule in the drop down if you want to override your global send rule
setting.

Click [OK] to send your print job!
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